FIRE ALARM SYSTEM
ANNUAL TEST AND INSPECTION REPORT
Building Name: ____________________________

Date: ______________________________

Address:  _________________________________

System Manufacturer: ________________

                _________________________________

Model No.: _________________________

                _________________________________


Building Number:___________________________

Operation:  Single-stage _______________

Person Contacted: ​​​​​​​​​​​​​​​​​​​​​​​__________________________

                    Two-stage   _______________

TEST RESULTS
(Every line must have the appropriate marking in the space provided.)

1.
The fire alarm system functioned correctly under general alarm condition.
        Yes ⁭      No  ⁭

2.
Location of 6 most remote manual alarm initiating devices operated with main A.C. power off.


1. ___________________________________________________________________________


2. ___________________________________________________________________________

3. ___________________________________________________________________________


4. ___________________________________________________________________________


5. ___________________________________________________________________________


6. ___________________________________________________________________________

            The fire alarm system functioned correctly during the above test.                        Yes ⁭      No  ⁭

3. 
Each manual alarm initiating device has been individually tested.  *(Note 1)  ⁭  No. of devices _____

4.
Each automatic alarm initiating device has been tested.  *(Note 1)                   ⁭  No. of devices _____

5.
Each audible and visual signaling device has been tested.  *(Note 1)                ⁭  No. of devices _____

6.
Correct annunciation has been confirmed for each device tested.  *(Note 1)    ⁭  No. of devices _____

*Note 1 – Details of these tests including all initiating and signaling field devices shall be recorded on the attached


        Pages 4 through 7.

SUMMARY
1.
The fire alarm system is now fully functional.                                                                           Yes ⁭      No  ⁭
2.
The fire alarm system is operational with minor deficiencies noted on the pages attached.      Yes ⁭      No  ⁭

3. 
The fire alarm system has major deficiencies noted on the pages attached.
              Yes ⁭      No  ⁭

4.
A copy of this report has been given to __________________________ who is the 

           owner or owner’s representative for this building.                                                                     Yes ⁭      No  ⁭

Test and maintenance codes require that this record be maintained by the building owner for a minimum of two years.

______________________________________________________________________________________________
This is to certify that the fire alarm system has been tested in accordance with Section 4: Periodic Testing of Fire Alarm System CAN4-S536-82 and these records document the results of testing performed.
_______________________________              ______________________________     ____________________________

Signature of Technician Conducting Tests         Company                                                 Telephone number

This form is prepared in co-operation with the Canadian Fire Alarm Association to record testing carried out to meet the requirements of the Ontario Fire Code.  See Page 2 for CAN4-S536-82 Requirements For Annual Inspection/Test.   

FIRE ALARM SYSTEM
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ANNUALLY:
To be performed by qualified persons acceptable to the Kingston Fire Department.


Every year the following tests shall be conducted and if a fault is established, appropriate corrective action shall be taken.

a) Every reasonable effort shall be made to test all components required in this subsection.  In the event that some components cannot reasonably be made accessible, a list of such components and their location shall be included in the report.  However, all such components shall be tested at least once every three years;

b) The fire alarm system shall be operated under general alarm conditions;

c) A minimum of six manual alarm initiating devices most remote from standby power supply shall be actuated individually with the main power supply disconnected;

d) Each manual alarm initiating device on each floor, including sub-grade areas, shall be activated on the main power supply;
e) Operation of every audible and visual signal appliance shall be ensured during the testing of alarm initiating devices.  (Ensure proper audible levels);

f) Each automatic alarm initiating device shall be tested for its intended function.

g) Each alarm signaling and alarm initiating circuit and annunciator shall be checked for electrical supervision and trouble indication;

h) Correct annunciation shall be ensured for each initiating device tested;

i) The fire alarm system control unit shall be visually checked to ensure that the control unit has not been altered other than as specified by clauses 2.3 & 2.4


(2.3)  Components requiring replacement shall be replaced with parts having indentical specifications 
           or with alternative equipment designated by the manufacturer.


(2.4)  Changes to the fire alarm system, other than replacement of components as included under 
 
          Clause 2.3 shall be made only with prior approval of the authority having jurisdiction.
VOICE COMMUNICATION SYSTEM
ANNUALLY
a)  Test all components of the voice communication system and the components from floor areas to the central 

      alarm and control facility.



b)  Test all loudspeakers operated from the central alarm and control facility for operation and proper audible 

      levels.
