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About the Registry

The Registry of Vulnerable Occupancies in Ontario is a provincial registry of all care occupancies, care and treatment
occupancies and retirement homes in Ontario. The registry resides with the Office of the Fire Marshal and Emergency
Management but is compiled and maintained at the municipal level by local fire departments through mandatory
reporting requirements established in regulation.

Accessing the Registry

The Registry of Vulnerable Occupancies in Ontario can be found at Fire Department Data Services. The site is password
protected.

1. Type https://www.ofm.ca/ in the address bar of your internet browser and press “Enter” to re-direct you to the

site.

/~ Bureau du commissaire des incendies | Fire Department Data Services - Windows Internet Explorer 2y ok 1§ _ _ 2 6’] >_([£
&)~ [ tttos /v ofmcal =118 |81 x][E 6o el

2. Click on “English”
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3. Click on “Registry of Vulnerable Occupancies”
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Figure 2 - Fire Department Services Main Menu
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Logging into the Registry

Ministy of COmmunity Safety

Zf" Ontarlo and Correctional Services

Office of the Fire Marshal and Emergency

Registry of Vulnerable Occupancies in Ontario

Management
OFMEM Login
Fire Department Code: NFPPIFD: [ [+]
Password  (case sensitive)

Forgot My Password

g” Ontario

This site is maintained by the Government of Ontario, Canada.

© 2009 Queen's Printer for Ontario

| ast updated: January 06, 2014

Figure 3 —Login Screen

1. Fire Department Code: Enter the 4-digit OFMEM code for the fire department
NFPP/FD: Enter the 2 digit code for Northern Fire Protection Program fire departments and for municipalities
with more than one fire department (municipalities with one fire department should choose “00”).

3. Password: Enter the password that you were given to use the Registry.

To obtain a password, please contact:

OFMStatistics@ontario.ca
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Figure 4 - Main Menu Screen

The image above shows a sample of the main menu of the application. From the main menu, you will be able to:

Search for the property records that you’ve entered into the registry
Add property records to the registry

Update a property record that has already been added to the registry
De-active any property records that have been added to the registry

A S A

Print alphabetical listing of properties that you’ve entered into the registry. The reports are in PDF (portable
document formats) that can be saved to your desktop for later use.

o

Print chronological listing of Next Mandatory FD Inspection Date for all properties in the municipality.
7. Print chronological listing of Next Approved Scenario Fire Drill Date for all properties in the municipality
8. Export your listing of properties to a csv file (comma-delimited value) that allows you to open the document in

various formats such as Microsoft Excel, etc.
9. Logging out of the application
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Searching for a Property Record
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Figure 5 - Search for a Property Record

1. From the main menu, go to “Search Property Record”.
2. Type the name of the property or a portion of the property name (see “Tips for searching the Registry” on the next

page of this user guide).
3. Click on “Search” button.

Registry of Vulnerable Occupancies in Ontario
Search, Update or De-Activate Property Record

Property Name or Address: 7 - ~ [[searcn |

Figure 6 - Sample search screen
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Tips for searching the Registry:

e The application will search for any property that where either the property name field or the property address
field contains the word or part of the word you typed as your search criteria (i.e. If you type “Community”, the
system will find names that contain the word “Community” at the beginning, the middle, or the end of its
property name or property address).

o Community Nursing Home

o Blenheim Community Village

o 25 Community Drive

o St. Andrew’s Terrace Long Term Care Community

e If you type part of a word, the application will search for any property name containing the specified choice (i.e.

care)
Coleman Care Centre
o Carefree Lodge or 16 Carefree Lodge Road
o Marnwoaod Lifecare Centre
o Extendicare
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Adding a Property Record
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Figure 7 - Add Property Record

1. From the main menu, click on “Add Property Record”
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Figure 8 - Sample "Add New Property Record" screen

2. Property Name: Type the name of the property as you would like for it to appear in the Registry.
Please note that the application will accept more than one property with the same name.

3. Occupancy Type: Please select the appropriate occupancy type of the property that you are adding using the
drop-down list that is provided. Occupancy means the use or intended use of a building or part thereof for the
shelter or support of persons, animals or property (0. Reg. 213/07, Article 1.4.1.2. of Division A).

4. Property Type: Please select the appropriate property type of the property that you are adding using the drop-
down list that is provided. This field is optional. -

If you are going to enter a property type, then:
a. If the occupancy type is “Retirement Home (licensed)”, the property type if selected must be “Retirement
Home (licensed)”
h. If the occupancy type is “Care and Treatment Occupancy”, the property type if selected must be one of:
e Long-term care home
e Home for special care
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10.
11.
12.

13.

o Hospital
c. Ifthe occupancy type is “Care Occupancy”, the property type if selected must be one of:

e  Group home for children/youth

e Mental health centre for children and youth

e Group home for adults

e Group home for deaf/blind adults

e Domiciliary hostel

e Residence for students who are deaf, blind

e Supportive housing

e Other
Address: Type the physical address where the property is located.
Postal Code: Type the postal code for the property (A9A A9A)
Municipality/Community: Select the name of the municipality or community that the property is situated in.
Last Approved Scenario Fire Drill Date: date of last approved scenario fire drill as required under s.3 of Ontario
Regulation 364/13, “Mandatory Inspection — Fire Drill in Vulnerable Occupancy”.
Last Mandatory FD Inspection Date: date of last mandatory fire department inspection as required under s.3 of
Ontario Regulation 364/13, “Mandatory Inspection — Fire Drill in Vulnerable Occupancy”.
Next Approved Scenario Fire Drill Date (optional): date of next approved scenario fire drill.
Next Mandatory FD Inspection Date (optional): date of next mandatory fire department inspection.
Last Complaint Inspection Date: date of last inspection as a result of a complaint as required under s.4 of Ontario
Regulation 365/13, “Mandatory Assessment of Complaints and Requests for Approval”.
Last Request for Approval Inspection Date: date of last inspection as a result of a request for approval as
required under s.4 of Ontario Regulation 365/13, “Mandatory Assessment of Complaints and Requests for
Approval”.

" You must complete bullets 2, 3, 5, 6, and 7 prior to saving the new property record.
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Updating a Property Record
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Figure 9 - Update Property Record

1. From the main menu, go to “Update Property Record”.
Type the name of the property or a portion of the property name. Refer to the section on “Search Property
Record” for further instruction on searching for properties.

3. Click on “Search” button.

Registry of Vulnerable Occupancies in Ontario
Search, Update or De-Activate Property Record

Property Name or Address: ' [ searcn |

Figure 10 - Sample search screen
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4. A list of the properties containing the criteria you entered will appear on the screen. Click on the VOR ID number
to open the property details.

Registry of Vulnerable Occupancies in Ontario
Search, Update or De-Activate Property Record

Property Name or Address: [Serene

* Click on the ID to Update the Property Record

De Next FD
Activate VORID Property Name Occupancy Type Address Inspection

B 114 Serene Shores Retirement Home Care and Treatment occupancy 1 Serenity Way 2016-04-11

& 11 Calm Waters Retirement Home Care occupancy 17 Serene Avenue 2016-07-14

Deactivate selected property records |

Figure 11 - Click on the VOR ID to update the property record

5. Make the changes to any of the details for the property record.
6. Click on the “Save” button to save the changes.

Edit Property Record
OFM DATS1 OFMEMSPC: Low D115

Property Name | Test One R Last Approved Scenario Fire I;)r:ll 2015-10-27
' e

Occupancy Type [Care occupancy =]

Next Approved Scenario Fire Diill [5n1c 19.94
Date (optional)
Property Type Other Last Mandatory FD Inspection 2015-10-25
(optional) |L——-- - ,,,7’2’ Date
Fwayave Next Mandatory FD Inspection 2015-12-02
NI 2 Date (Optional)
Postal Code PTM2M3 Last Complaint Inspection Date 2015-11-26
Municipalit.)r! |Thun der Bay — 7[2' Last Request for !}ppmval 2015-11-27
Community — Inspection Date
Make changesand dick on "Save" Save | [ Cancel ]

Figure 12 - Edit Property Record Screen

Please note that you can click on the “Cancel” button at any time to
disregard any of the changes made prior to hitting the “Save” button.

Office of the Fire Marshal and Emergency Management Page 11 of 21




De-activating a Property Record
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Figure 13 - De-activate a property record

1. From the main menu, go to “De-activate Property Record”.

2. Type the name of the property or a portion of the property name. Refer to the section on “Search Property
Record” for further instruction on searching for properties.

3. Click on “Search” button.

Registry of Vulnerable Occupancies in Ontario
Search, Update or De-Activate Property Record

Property Name orAddress:} _ ) - _ \

Figure 14 - Sample search screen
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7. Alist of the properties containing the criteria you entered will appear on the screen. Place a checkmark
in the box located in the “De Activate” column for each of the properties you wish to remove from the Registry
8. Click on the “Deactivate selected property records” button

Registry of Vulnerable Occupancies in Ontario
Search, Update or De-Activate Property Record

Property Name or Address: Serene

* Click on the ID to Update the Property Record

De Next FD
Activate VORID Property Name Occupancy Type Address Inspection

R fii2  Serene Shores Retirement Home Care and Treatment occupancy 1 Serenity Way 2016-04-11

& 115 Calm Waters Retirement Home Care occupancy 17 Serene Avenue 2016-07-14

| Deactivate selected prog%{ly records ]

Figure 15 - Sample selection of a property to de-activate
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Printing an Alphabetical Listing of Properties
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Figure 16 - Display / print alphabetical listing of properties in the municipality

1. From the main menu, go to “Display/Print Alphabetical listing of properties in the municipality”

The report opens as a Portable Document Format (PDF) file. For best results, use Adobe Reader (version 9.0 or
higher). You can download a free copy of the Adobe Reader from the Adobe website.

http://www.adobe.com/ca/

2. Click on the link indicated in Figure 16 above to open and view the report

Office of the Fire Marshal and Emergency Management
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3. The report will display on the screen. If you place your cursor at the bottom of the report, it will display a toolbar.
You can use the toolbar to save the report, print the report, move through pages, or zoom in and out.

Please note that you should use the back arrow to return to the main menu. Closing the window using the “X” will

close the application.

@& hitp/fjusD023:06912/VORWeb/UL/arpl AlphaResuits.aspe - Windows Intemet Explorer
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Click on the back arrow

WARNING!
Closing the window will

FO RERUTERAD (D close the application
Alj  Registry's main menu Registry of Vulnerable Occupancies
- in Ontario
OFMK DATST Total Properties: 2
V] Property Name Occupancy Type Address Last Approved Last Mandatory Next Approved  Mext Mandatery Last Complaint  Last Request
Property Type Municipality Postal  Scenario Fire Drill FD Inspection Scenario Fire Drill ~ FD Inspection  Inspection Date  for Approval
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14 Serene Shores Care and Treatmenl I Serenity Way 20150709 2015-09-09 2016-07-08 2016-04-11 2015-09-14 20l5-il1-05
occupancy
Residence for Oakville
st!ﬁden‘s who are deaf,
blind Placing your cursor
N at the bottom of the
15 TestOneR Care occupancy 1 way ave 2015-10-27 2015-10-25 2015-12-24 201 rePo“t‘gg]':;?P'aV a
Other Thunder Bay

I 1121x850in

Deone.

Office of the Fire Marshal and Emergency Management
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Figure 1717 - Sample property listing
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Printing a Chronological Listing of Properties
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Figure 18 - Display / print chronological listing of next mandatory FD inspection date for all properties in the municipality

1. From the main menu, go to “Display/Print Chronological listing of Next Mandatory FD Inspection Date for all
properties in the municipality” ‘
2. Repeatsteps 2 and 3 in the previous section to display the report on the screen.

Please note that the system allows you to save the PDF report to your computer. You can do this by clicking on the
“Save” button instead of the “Open” button.
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Printing a Chronological Listing of Next Approved Scenario Fire Drill Date
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Figure 19 - Display / print chronological listing of next approved scenario fire drill date for all properties in the municipality

1. From the main menu, go to “Display/Print Chronological listing of Next Approved Scenario Fire Drill Date for all
properties in the municipality”

2. Repeat steps 2 and 3 in section “Print Alphabetical listing of properties in the municipality” to display the report on
the screen.

Please note that the system allows you to save the PDF report to your computer. You can do this by clicking on the
“Save” button instead of the “Open” button.
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Exporting the Data to a CSV File
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Figure 180 - Export property listing to CSV

From the main menu, go to “Export Property Listing to CSV”
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2. Click on the link indicated in Figure 20 above to open the CSV file. A CSV file is a comma-delimited value file that
can be opened using a variety of software (including Microsoft Excel). Click on the “Open” button and the
application will extract the list of properties from the Registry and open it as a CSV file.

[Pl = ISR R C A —__Fwtislufi’rupcrﬁu[ii.c_sv- Microsoft Excel S— ’ - — laT@r =
Home | Insén  Pagelajout  Formulas  Dasta  Review  View a@aod@n
[ ¥ Calibri i AN Sl ®e Siweeta General - ﬁ ([ = Tx [ ZAteun Awy g
;me iy B I U~ E &A,\a gg‘f 'fﬁlu - —Afa | r; t {i:d [l:_‘-]no@r: L:It @en- szn?aﬂ
f Formst Painter = Rl T T | HFE Eeceaceer- | $ - % 0 | | e e o T | @omr e seea-
Clipboard [ Forit | Atignment 5] Humber Al Stytes cels | Editing |
[ o » (5 I-J ' ' 3
! _ _ _ . _ — = e 43
| SR A | T e [N T [ 0 PV o T v A N i [ v i =y | s o e [ e
1 |VORid FDID NFPP_FD FDLocation'Municipal Property) Occupanc PropertyT PropertyA PropertyP LastAppro DateNext: DatelastF DateNexti DatelastC DatelastR DateEnter EnteredB) LastUpdat UpdatedBy
2| 114 sss 1 40100 Oakville Serene ShCare and 1Residence 1 Serenity NIN IN1 7/9/2015 17/8/2016 19/9/2015 14/11/2016 9/14/2015 10/9/2015 12/1/2015 FD_9536_(12/1/2015 FD_9396_01
3| 115 99% 1 580400 Thunder ETest One | Care occujOther 1 wayave PAM 2M3 10/27/201 12/24/201 10/25/201 12/2/2015 11/26/201 11/27/201 12/1/2015 FD_3996_{12/4/2015 FD_95396_01
4
s |

Figure 21 - Sample CSV File
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Logging Out

| ¥—> Ministry of COmmunity Safety
>~ Ontario and Correctional Services
Office of the Fl{neal:’ﬂ:gr:hma;;nd Emergency Registry of Vulnerable Occupancies in Ontario
Search Property Record
Add Property Record
Update Property Record
De-activate Property Record

Display/Print Alphabetical listing of properties in the
municipality
Display/Print Chronological listing of Next Mandatory FD
Inspection Date for all properties in the municipality

Display/Print Chronological listing of Next Approved
Scenario Fire Drill Date for all properties in the
municipality

Export Property Listing to CSV

Comments and questions should be directed to
OFMStatistics@ontario.ca

g) Ontario

This site is maintained by the Government of Ontario, Canada.
@ 2009 Queen’s Printer for Ontario

Last updated: January 06, 2014

Figure 22 - Logout of the Registry

3. Tolog out of the system, return to the “Main Menu” and click on “Logout.”

You have successfully logged out of Registry of Vulnerable Occupancies in Ontario.

(o |

Figure 23 - Successful Logout Message
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Comments and Questions

Comments and questions specific to the functionality of the Registry of Vulherable Occupancies in Ontario website should
be directed to the Data, Applications and Technical Support section of the Office of the Fire Marshal and Emergency
Management. Users can send an email to OFMStatistics@ontario.ca.

Comments and questions specific to the content of the Registry of Vulnerable Occupancies in Ontario should be directed
to the Fire Safety Standards section of the Office of the Fire Marshal and Emergency Management. Users can send an
email to FireSafetyStandards@ontario.ca.
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