Family Safety Day:
Checklist

Item






    date to be done
    confirmed

	Tim’s Party rental  - tables etc
	
	

	Jitterbugs – bouncing stuff (house/police car)
	
	

	Letters to participants
	
	

	Letter for donation to OPG
	
	

	Book Rickard Centre (parking / chairs) 
	
	

	Confirm entertainment
	
	

	Bottled water
	
	

	Hot Dogs
	
	

	Buns
	
	

	Order Auto Ex Car
	
	

	Book Stage
	
	

	Audio Equipment
	
	

	Confirm Burned Kitchen from CRCS
	
	

	Burn Cell – materials & construction
	
	

	Media release
	
	

	Newspaper ad
	
	

	Follow up on confirmations and needs (participants)
	
	

	Contact participants that haven’t responded yet
	
	

	Arrange face painters
	
	

	Arrange for ATV
	
	

	Arrange for ReMax Balloon (invitation f/u)
	
	

	Antique Fire Truck
	
	

	Order picnic tables 
	
	

	Order Garbage cans
	
	

	Confirm OPG equipment
	
	

	Confirm DRPS equipment 
	
	

	Volunteers – advertise for help 
	
	

	Order Grandstands 
	
	

	Confirm grass cutting week of 
	
	

	Clean grounds, hall, equipment 
	
	

	Confirm Bowmanville Zoo
	
	

	Confirm apple Donation – Algoma
	
	

	Confirm Home Depot Fork Lift use for apple bin
	
	

	Lawn sign deployment 
	
	

	Salvation Army – beverage RV 
	
	

	Communications Dept – Radio ?  Live Spot ? 
	
	

	Site Plan - exterior
	
	

	Site Plan – Interior table displays 
	
	


